Annual Governance and Accountability Return 2024/25 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities™:
where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or

= where the higher of gross income or gross expenditure was £25,000
or less but that:
= are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and

Accountability Return 2024/25

1 Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2 The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
= The Annual Internal Audit Report must be compieted by the authority’s internal auditor

« Sections 1 and 2 must be complated and approved by the authority
= Section 3 1s completed by the external auditor and will be returned to the authonty

3. The authority must approve Section 1, Annual Governance Statement, befare approving Section 2,
Accounting Statements, and both must be approved and published on the authorily website/webpage
before 1 July 2025.

4. An authority with either gross income or gress expenditure exceading £25.000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to cartify itself as exempt, or is
reqguesting a imited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2025. Reminder letters will incur a charge of £40 +VAT.
= the Annual Governance and Accountability Return Sections 1 and 2, together with
= a bank reconciliation as at 31 March 2025
= an explanation of any signiicant year on year vanances in the accounting statements
« notification of the commencement date of the pencd for the exercise of public rights
« Annual Internal Audit Report 2024125

Unless requested, do not send any additional documents to your external auditor. Your external auditor wall

ask for any additional documents needed

Once the external auditor has completed the imited assurance review and 1s able to give an opinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 - External Auditor Report

and Certificate will be returned to the authonty by email or post

Publication Requirements

Under the Accounts and Audit Regulations 2015, authornies must publish the following information on
the authority website/webpage:

Before 1 July 2025 authonties must publish.

= Notice of the pened for the exercise of public nghts and a declaration that the accounting statemenis
are as yet unaudited,

+ Section 1 - Annual Governance Statement 2024/25, approved and signed  pusge 4

+ Section 2 - Accounting Statements 2024/25. approved and signed page 5

Not later than 30 September 2025 authornties must publish:

= Notice of conclusion of audit

* Section J - External Auditor Report and Certificate

= Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review it
1S recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3

The Annual Cavernance el Accausitabitty Return constitites he annual retum referred to m the Acoaunts and Auds Regulations 2015
Ihroughout, MWMmﬂMw’mn\enmmuhmm Tocad sudilor’ in the Accounts and Auwdit Reguasons 2015

“for & cormpiete X5t of bodies Mat may be smalier authortes refer fo schedule 2 to the Local Audht and Accountaily Act 2014
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024/25

-

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR Proper
Practices are found in the Practiioners’ Guide® which is updated from time to time and contains evarything
needed to prepare successfully for the financial year-end and the subsequant work by the external auditor
Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly sgned and dated Any
amendments must be approved by the authonty and properly initiafled.

The authority should recesve and note the Annual Internal Audit Report before approving the Annual
Governance Statement and tha accounts.

Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no ater than 30 June 2025,

The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

The Responsible Financial Officer (RFO) must certify the accounts {Section 2) before they are presented to
the authority for approval. The authorty must in this order; consider, approve and sign the accounts.

The RFO is required to commence the public rights penod as soon as practical after the date of the AGAR approval
You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sant to your external auditor with the AGAR covers all
the bank accounts. If the authority holds any short-term mvestments, note their value on the bank
recenciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanaticn must be provided of any difference between Box 7 and

Box 8. More help on bank reconciliation s available in the Practitioners’ Guide®.

Explain fully significant variances in the accounting stalements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all vanances. Include complete numencal and narrative analysis to support the full vanance.

If the bank reconciliation is incomplete or vanances not fully expiained then additional costs may be incurred.
Make sure that the accounting statements add up and that the balance carmed forward from the previous year
{Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025).

The Responsible Financial Officer (RFO), on behalf of the authonty, must set the commencement date for the
axercise of public nights of 30 consaculive working days which must include the first ten working days of July
The authorty must publish on the authonty websiteAvebpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the penod for the exercise of public nghts anc the name and
address of the external auditor before 1 July 2025.

) O

Al gechbons Have all mghighted boxes have been completed? v
Has all adddional mformation requested, includen the dates set for the period
[ for the exercise of public rights, been provided for the external auditor?
|Internal Audit Report Have allvghlighted boxes boen completed by the Interna audsor and explanations provided?
‘Section 1 [For any statement to which the response is 'no’, has an explanation been published? ,
' Section 2 Has the Respoasible Financial Officer signed the accounting statemnants before

‘Sections 1 and 2 Trust fundes - have all Gisclosures been made if the authorty &s a body corporate s &

| presentaton to the authonty for appeoval?
Has the authority's approval of the accounting slatements been confermned
Ly the signature of the Chair of the approval meeting?

Has an explanation of significant vanations been published where required?

LIES \l\ <<l <%

Has an explanatica of any difference between Box 7 and Box 8 bem prowvdad?

|
:
1

<

i_sp!g managing trustee? NB: do net send tnst accounting statements unless requested.

“Governance and Accountability for Smaller Authorities in England ~ 2 Practitioners” Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2024/25
Birch Parish Council

www.birchparishcouncil.gov.uk

During the financial year ended 31 March 2025, this authorily's intemnal auditor acting independently and on e
hasis of an assessment of nsk, carmied out a selective assessment of compliance with the relevant procedures and
controls i operation and obtained appropnate evidence from the authordy.

The internal audit for 2024/25 has been carried out in accordance with this authorly's needs and planned coverage
On the basis of the findings in the areas examined, the internal audit conclusions are summansed in this taple. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whather, in ad
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate

o meet the needs of this authonty

i . » )
A Appropnmqlgcogunﬁpgjecords have been properly kept throughout the financal year v I '
B Ths authonty complied with #s financial regulabons, payments ware supponed By invoices, il v |
expendidure wis approved and VAT was appropriately accounted for b | |
G This authorty assessed the significant risks 10 achmwing its objectives and reviewead the adeguacy v ﬂ
of arrangements to manage Ihese - 3
' D. The precept or ratas requirgrmant resulied from an adaquate budgetary process, progress against v
1ha budget was regularly moniored, and reserves were apprognate S el ==
E Expoctad ncome was fully received, basad an correct pnoes, proparly recordec and promplly v
| banked: and VAT was appropriately accounted for o
" F Petty cash payments were progerly supporied by receipts, all patty cash expenditure was agproved v
|___ana VAT appropnately accounted for
G. Salanes 10 employees and allowances 10 members were paid in accordance with this authonty's v
approvals. ane PAYE and Nl requrements were propady applied
H. ‘Assat and mvestments registers were complete and accurate and propedy mantained v
|| Periodic bank account reconchiations ware proparly camed out during the year ¥ d ol
J Accounting statements prepared dunng the year wera prepared on the corect accounting basis (receipts
and paymenis of income and expenditure), agreed to the cash book, suppartexd by an adequate sudil v
trail from underlying records and where appropnate debtors and creditors were properly recocded
K. If the autherity certified #sell as exempt from 2 limited assurance review in 2023/24, t met the
exemphon critenas and coracsly declarad #self exampt (M M auilhinty fuwd 2 Ml asswaioe v
rowew of 48 202324 AGAR Ik “nof coveemd ) | )
Ty P ———— e v ) fa e — ) w— —
L The authority published the requred information on a websitaiwebpaga up to date at the hme of the v |
intemal auds in accordance with the relevant kegislation.
M In the vear coverad by this AGAR. the authorty corectly proviced o0 2 penod for the exercss of i {
public nghts as required by the Accounts and Audit Reguiabons (curig the 2024 26 AGAR pevinod 7
wener peerbalie enfals a sedfalicn ko the 2023 24 AGAR punfmncexd fey a oubine un e welisdle anddor
asuthoody appeoved muouaes confivening the datas sef) |
1 — s
N The authority has comphad with the publication requirements for 202324 AGAR >
(s AGAR Page T Uodlance Notes) [ h !

0. (For local councils only)
Trust funds (including charitable)] — The council met its responsilities & a tiusiee v

For any ofwr nsk ey entiexd by s authomty adeguate controls eassted (Is] any othes msk areas on separaie sheels f neeged)

Date{s) miernal audt undertaken Name of person who camed out the internal audit
01/05/2025 S A Bassett

Signature of person who A e -f;
carmied outthe internal zudit < #/{ 5 - 01/05/2025

“If the responge is ‘no’ please state the implications and action being taken to address any weakness in control
identified (add separata shaats if needed).

“*Note. if the response = 'not covared piease state when the moat racent nternal audit work was dene in this area and when it is
next planned: or. if coverage i not reguired. the annual intemal awdit report must explain why not (add separate sheeis  needed).
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Section 1 - Annual Governance Statement 2024/25

We acknowledge as the members of.
Birch Parish Council

our responsibility for ensuring that there is a sound system of interal control, including arrangements. for
the preparation of the Accounting Statements We confirm. to the best of our knowledge and bebief, with
respect to the Accounting Statements for the year ended 31 March 2025, that

1 We have ot in plaoe arrangements for effective finanoal pragared (15 GCoUNENg Stalements i scuordance
managemant during the yesy, and 1or the preparatan of v Wit the Accounts and Ao Requaancns
the ancounbing stlemeas

2 We mantained an adoquate system of mermal control Madd proper Grangements and accapind respaon sty
rrsudng messures desgned 10 pravent and cetect fraud v for safequardng the publc maney a0d msources m
and Sarruphon and revieaed its affectivaness As chage

3 Vén toox al reasonable sleps 10 a85ue aursahas has only done whar if fas the fegal powey 0 do @nd has
it Tiere &re NO Maa's of aclul or potential compbad with Froper Frachives v1 tang o
non-camphance with laws, reguiations and Proper v
Prachoes that coukd harve 3 sigmifican! finarciol effocs

an the abdty of this authaority to conduct its |
busness o manage its finances 1

Ve provded propet oaponunity duing the yaar for | clurmag Ui yoar gave all persons yilereslad the copartandy &

-

e exer o of edectors rghts in accordance with the v | mepect and ask ueshans about ttvs awthonty 'S socounts
| requremants of e Accounts snd Audit Regulahons | S |
5 Wa camoad our an assessmant of the nsks facing thes consared and documeried the randal and other nsas &
autharity and 100k appropriate steps fo manage those v faces and deall wih them properly

rizks, including the introducticn af internal oontrols andia:
exdamal INsLUrance cowes where reguired

5 We mamtaned throoghoet e yeor an adeguale ang arranged for o wwmm&}wwn wndepandens of the Ananoay
effactree system of internal sudit of he acceuning v Conirods dnd procadivas. 10 QAR a0 CopeCiLe waw on whather
records and contral sysiems mterna conirods moe! e needs of fag amaler authonty

7 We 100K appropniate acton on ak matters rased v responded (0 matiers Orouwpilt 1o s adlennon by méamal and
in rapoets from internad and extemal audit extorma sy

8 Wo consdianed ahather any lihgahon, nbdbes o dnciosed averythng i showd have boutl ds busviess schwly
commements, avents of transachions, cccurnng e thaing the year volwing avands faknyg place affer the yoar
ouring or after the year end, have a indnsa irgact en v ond ¥ ravevary

this authonty and, where appeopeiate, have included them
" the asoounting statements |

9 (For lozal counces naly) Trust funds induang fras met af of s respooabdtes whers @5 @ hody
chantabie inour Capacdy as the soie managng capamte. if i5 & soie managng fudes of a local
US0e wa Gischarged cur accountatelity frus! or busls
respansdlitas for the fundis)/assata, including
fnancial reporing and £ requeed ndependent
axaminahon ar audt

*Please provide explanations to the external auditor on a separate sheet for each ‘No' response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement

This Annual Governance Statement was appeoved at & Sugnexd by the Chair and Clerk of the meeting whare
meeting of the authority on approval was given,
06/05/2025

<l o5)
and recordad as memte raferenca Chair il 5 E) /_.\"'_——_>

25017 (i) o @M %

www_birchparishcouncil.gov.uk
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Section 2 - Accounting Statements 2024/25 for

Birch Parish Council

.....

I

1 Balances brought Tota! batances and reserves af the begivimg of e year

forward 32_696: 42,330 s recorded in the finencial records. Value must agres to
| Box 7 of previaus year
2 |+} Precept or Rates and | Totat amount of pracapt {or for IDBS rates and leves)
Lavies 17,000 18,000 rscewed or receivable in the year Exclude any grants
1 receved. -
3. (+) Total other recaipts | Tatal meame ar receyNs as recovded in the cashbook less
42 097 25,640 the precept or ratesfevies received (line 2) Include any
granls recowved
4 () Staff costs Total expenditure or payments made to and on behal
of al evnployees. include Qross salanas and weges,
5212 5.381 employers NI confribubons, employers pavsion
contribubons, gratuities and saverance pgw{rff‘ -
5 (-) Loan interest/capdal Todal expanditure or payments of capila) and nterest
rapayments 0 0| mads during the ywar on the authorily's borrowings (if any)
] '
6. (-} All other payments | Total expendiure or payments as recordad m the cash
44,251 §3,523] buok less stalf costs (e 4) and logn inferestapital
! | P | repayments (ime 5) :
7 {=) Balances camied Total balawices and resorvos al the end of the year. Must
forward 42,330 27,066. o (T+243) « (3+5+0)
1 i !
& Total value of cash and The sum of al curent and depost Sank accounts, cash
short term investments 42 330 27 068 hoidings and short lenm investments held s af 21 March

1 To agree with bank reconciliation.

9. Total fixed assels plus ' The value of al the property the authonty owns — il is made
long term investments 176,433 176,433! up of &V its fived assats and kg ferm investments as af

and assets 31 March.
10 Total borrowings | The outstandng capital balance as a¢ 31 March of a\ loans
0 Of trom thwa parties inclucing PWLE)

For Local Counciis Only

17a Disciosure note re Trust funds The Council, &5 a body corpovate, acts as sole trustes and

{nchuding chantable) 13 responable for managing Trusl lunds or assels
11b. Disclosure note re Trust funds i | The fiqures in the aceounting statoments above
| {mcluding chantable) l exclode any Trust ransachons

| certify that for the year endad 31 March 2025 the Accounting | | confirm that these Accounting Statements were

Statements in this Annual Governance and Accountabality | approved by this authority on this date

Retum have been prepared on either a recaipts and payments

G NGNS arxd sapondilure bass followng the guidance mn 06/05/2025

Governance and Accountability for Smaller Authorties - a

Practvoners’ Gude to Preper Practices and prasent fairly

the financial position of this authority

Signed by Responsible Financial Officer beforo being

presented to the authority for approval

Q. | Signed by Chair of the meeting whera tha Accounting
' Statements were approved

05/05/2025 <\ Yo
Date ! ne :S'L},_,

as recorded i mnute reference
2517 (ii)
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Section 3 - External Auditor’s Report and Certificate 2024/25
In respect of Birch Parish Council - EX0022

1 Respective responsibilities of the auditor and the authonty
Our responsibility as audders to complete a limited assurance review is set out by the National Audit Office (NAD) A
limifed assurance review is not a full statutory audit, it does not consbitute an audit camead out in accordance with
International Standards on Auditing (UK & Iraland) and hence it does not provide the same level of assurance that such an
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutoey audit
is appropriate for those local public bodwes with the lowest levels of spending
Under a limited assurance review, the auditor is responssble for revievang Sections 1 and 2 of the Annual Governance and
Accountabiity Return in accordance with NAQ Auditor Guidance Note 02 (AGN 02) as issued by the NAD on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAC website — hiips /veww 180 o1g uk/code pudd
practice/guidance-and-mionnation-for-pudidor/

This authority is responssble for ensuning that its financial management is adeguate and eflective and that it has a sound
system of nternal control. The autherity prepares an Annual Governance and Accountability Retumn in accordance with
Proper Practices vhich:
» summarises the accounting records for the year ended 31 March 2025, and
- confirms and provides assurance on those matters that are relevant (o our duties and responsibdibes as external auditors.

2 External auditor's imited assurance opinion 2024/25

Excopt for tha mattars reportod below, on the basis of our rewiew of Sechons 1 and 2 of the Annual Governance and Accountabilty Retum (AGAR),
in our opinien the: infarmation in Sections 1and 2 of tie AGAR 15 in accerdince with Propes Prachioas @nd no olbar matters have come o ouf
attention greng cause for concarn that releuant legalation and reguiatory requiremants have not baen med

The AGAR has not been sgned in accordance with the Accounts and Audit Regulations 2015:
*  Section 1 was not signed by the Clerk, and
= Section 2 was not signed by the Responsibde Finance Offices.

Othar matters not affecting cur opinica which we draw to the attensan of the authorsy:
None

3 External auditor certificate 2024/25

We certily that we have completed our review of Sections 1 and 2 of the Annual Govemance and Accountability

sewr:éggg discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
arc

External Audeor Namae

Extemal Auditor Signature R NWosd 2 ¢/ Date 09/0912025
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BIRCH PARISH COUNCIL - BANK RECONCILIATION

AT CLOSE OF BUSINESS 31 MARCH 2025

l | | l

Balance per bank statements as at 31 March 2025

| £ £
Community Account 200.00
Business Premium 40918245 23.556.03
Busness Premium 00120782 3.574.14
Total Banr Balances 27,330.17
Less unpresented cheques
101965 264.00
Net bank balances as at 31 March 2025 27.066.17
Receipts
Precept 18.000.00
L/Fund 1.132.00
Granls 16,661.00
Solar Farm Community Benefit 7.338.48
Bank Interest 507.86
VAT [ 0.00
Total Receipts 43.639.34
Payment
Adminstration 9.545.43
Village Hall (Future proofing) 17,432.24
Play Area | 8.575.50
S.137 (Poppy Wreath) 50.00
Donations (Pre-school) 5.000.00
Grass Cutting 8.581.25
Litter Collection 2.265.31
General Maintenance 1.445.00
VAT | 6.009.12
Total Paxrlnents 58.903.85
The net balances reconcile to the cash book (receipts and payments account)
for the yeTr as follows:
CASH BOOK
Qpening Balance 42.330.68
Add: Receipts 43.639.34
Less: Payments 58.903.85
Closing balance per cash book 27,066.17 27.066.17

(receipts and payments) as at 31 March 2025




