Annual Governance and Accountability Return 2025/26 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
= where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed

£15 million; or
* where the higher of gross income or gross expenditure was £25,000

or less but that:
+ are unable to certify themselves as exempt (fee payable); or
« have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2025/26

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must be completed by the authority's internal auditor
* Sections 1 and 2 must be completed and approved by the authority.

* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Govemnance Statement. before approving Section 2,
Accounting Statements, and both must be approved and published on the authonty website/webpage
before 1 July 2026.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a imited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2026 Reminder letters will incur a charge of £40 +VAT:

* the Annual Governance and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2026

= an explanation of any significant year on year variances in the accounting statements
= notification of the commencement date of the period for the exercise of public rights

= Annual Internal Audit Report 2025/26 . v x
Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Return Section 1, Section 2 and Section 3 — External Auditor
Report and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on the
authority websiteA\vebpage:

Before 1 July 2026 authorities must publish:

* Notice of the peried for the exercise of public rights and a declaration that the accounting slatements
are as yet unaudited;

+ Section 1 - Annual Governance Statement 2025/26 approved and signed, page 4

* Section 2 - Accounting Statements 2025/26 approved and signed, page 5

Not Iater than 30 September 2026 authorities must publish:

* Notice of conclusion of audit

* Section 3 - External Auditor Report and Certificate

* Sections 1 and 2 of AGAR including any amendments as a result of the limitad assurance review. It

IS recommended as best practice, to avoid any potential confusion by local electors and interested

rties that you also publish the Annual Internal Audit Report, page 3.

N

"for & completo kst of Dodies that may be smaller authanes rafer [0 schedule 2 to the Local Audt and Accountabilty Act 2014
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2025/26

Completion checklist - ‘No' answars mean you may not have mat requirements

All sections

Internal Audit Repont Have all highlighted boxes been completed by the internal auditor and explanations prowided?

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Praclices are found in the Practitioners' Guide® which is updated from fime to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor
Make sure that the AGAR is complete (nc highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

Use the checklist provided below to review the AGAR for completeness before returning # to the external
auditor by email or post (not boath) no later than 30 June 2026

The Annual Governance Statement (Section 1) must be approved before the Accounting Statements (Section
2) and evidenced by the agenda or minute references, even where approved on the same day.

The Responsible Financial Officer (RFO) must certify the accounts (Saction 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

The RFO s required to commence the public rights period which must be a single penod of 30 working days for
inspection ( this excludes weekends and public holidays) which must include the first 10 working days of July.

You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. If the authonty hoids any short-term investments, note their value on the bank
reconciliation. The external auditor must be able fo agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5) An explanation must be provided of any difference batween Box 7 and Box
8. More help on bank reconciliation is available in the Practitioners’ Guide”

Explain fully significant variances i the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance
Additional costs may be incurred if additional audit work is required.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2025) equals the balance brought forward in the current year (Box 1 of 2026).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights which must be a single period of 30 working days for inspection (this excludes
weekends and public holidays) which must include the first 10 working days of July

The authority must publish on the authority websaite/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2026

Has all additional information requested, including the dates set for the period
fo_urr“the exercise of public rights, been provided for the external auditor?

Have all highlighted boxes have been completed?

Section 1 For any statemaent to which the regponse = 'no’, has an explanation been publhsheo?

Secton 2 Has the Responsible Financial Officer sigbed the accounting statements before

presentation to the authonty for approval?

Has the authority’s approval of the accounting staternents been confirmed
by the signature of the Chair of the approval meeting?

Has an explanation of significant variations been published where required?
Has the bank reconciiabion as 2t 31 March 2026 been reconciled 1o Box 87
Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds ~ have all disclosures been made if the authority as a body corporate 1s a

zole managng trustee? NB: do not send trust accounting statements unless requested. |
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Annual Internal Audit Report 2025/26

During the financial year ended 31 March 2026, this authority's intermal auditor acting independently and on tha
basis of an assessment of nsk, cammed out a selective assessment of compliance with the relevant procedures and
controls in operation and cbtained appropriate evidence from the authority.

The internal audit for 2025/26 has been carried cul in accordance with this authonty's needs and planned coverage.
On the basis of the findings in the areas examuned, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal contrel and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adeguate

to meet the needs of this authority.
Internal control objective

A. Appropriate accounting records have been preperly kept throughout the fmancial year

B. This authority complied with its financial regulations, payments were supported by invowes, all
expenditure was aporoved and VAT was appropriately accounted for

C. This autherity assessed the significant nsks to achiving its obyectives and reviewed the adequacy
of arrangements to manage these.

D. The precepl or rates requirement resulited from an adequate budgetany process, progress against
the budga was regularly monitored, and ressrves warae appropnata.

E. Expected income was fully received, based on corect prces, propery recordad and promplly
banked; and VAT was appropriately accounted for

F. Cash payments were properly supported by recepts, all cash expenditure was approved and
VAT appropriately accounted far

G. Salanes to employess and allowarces to members were paid in accordance with this authonty’s
approvals, and PAYE and NI requiramants ware properly applied

H. Asset and investments regsters were complete and accurate and property maintaned

I._Periodic bank account reconciiations were propery carmed out during the year.

J. Acoounting staternants prapared duning the year were prepared on the correct sccounting hass (recapes
and payments or mcome and expenditure), agreed 10 the cash book, supported by an adequate audt
trail from undartying racords and whare appropnate debtors and craditors were pregerly recorded

K. If the authority cortified itself as exempt from a limited assurance review in 2024/25, it mes the
axemption critena and comractly declared itself exempt (IF the authorify had a imited azsurance
raviow of its 2024/25 AGAR tick “not covered”)

L. The authority published the raquired information on a website/webpage up to date st the time of the
internal audit in accordance with the refevant legsiation.

M. In the yaar covered by this AGAR, the authority correctly provided for a period for the exercise of

public nghts as required by the Accounts and Audit Reguiations (dunng the 202526 AGAR periad,
ware public nghls in relation to the 2024.25 AGAR evidenced by a notice on the websile andior

authornty approved mnules confirrmeg the dates set)
N. The authonty has complied with the publication requirements for 2024/25 AGAR
(see AGAR Page 1 Guidance Notes)

0. The authority has complied with laws, regulalicns & proper pracines relatng to digital and data

OO

P. (For local councils only)
Trust funds {including charitable) — The council met its responsibilibes as a rustee

For anygmernskleesidmﬁiedbyuusauumty adequate contrals existad (st any other rigk areas on separa sheats f needed).
Date(s) intemal audit unceraken Narne of person who camed out the internal suds

e
o

Signature of pesson who
carmiad out the internal audit

' IAAE

212020
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Section 2 — Accounting Statements 2025/26 for

Birch Parish Council

Notes and guidance

¢ £1. Do not lsave any

All figuve:

| Tolal balances and reserves af the beginning of he year

1. Balancas brought |
forward ! 42 330 27.066 | as recovded i the fnancal records Value must agroe

to Box 7 of previous year, )

2. (+) Precept or Ratas and Total amount of precept (or for IDBS rates and levies)
Levies 18.000 20,000/ recsived or receivable in the year Exciude any grants

rocedved

3. (+) Total other receipts Tatal income or recespts as recorded i the cashbook less

25,640 56 716/ the pracept or ratesAevies received {iine 2). include any
qranfs recewed

4, (-) Staff costs Total expendilure or payments made (o and on behall

664 of all employees Include gross salaries and wages ;
5‘381 5’ employers NI cantribubons, employers pension
confributions, gratihes and severance payments

5. (-) Loan interest/capial Total expendiwe or payments of capital and interest
repaymants 0 Q| mage during the year o the authonty’s bomowngs (If any)

8. (-) All other payments | Total expendifure or payments as ft_-'_(n'dﬁ\d m the cash

' 53523 36,455 book less stalf cosls (Ine 3) and loan interest/captal
| repaymants (line 5}

7. (=) Balances camed Tofal balances and reserves at the end of the year
forward 27 066 61.663 must oqual (14243} - (4+5+6)

1

8. Total value of cash and The sum of ali cument and deposit hank acoounts, cash
short term Investments 27,066 61,663| noldings and short term investments held as at 31 March — |

| To agree with bank reconciliation.

9. Total fixed assets plus The valve of all the pvoperty the avthonty owns — it 1s made
long term invastmeants 176.433 176,433 up of al its fixed assels and long temm investments as at
and assets 31 March

10. Total borrowings | The cutstanding capial balance as af 37 Mavch of aVl foans

[ 0 Ol fram third partes (including PWILEB)

For Local Councils Only

11 Do the figures in the
accounting  statements  above
aexciude any trust transactions?

I certify that for the year ended 31 March 2026 the Accounting
Statemnents in this Annual Governance and Accountability
Return have been prepared on either a recaipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities - a
Practitioners’ Guide to Proper Practices and present fairly
the financizl position of this authority

Signed by Responsible Financial Officer before being
presented to the authority for approval,

HRakeed 4
08/05/2026

Date
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Fov gudance refer to the Practisoners’ Guide sechons 2 31 1o 2.33.

| canfirm thal these Accounting Statemants ware

approved by this autherity on this date

12/05/2026

| 45 recorded n mmnute reference

26168 (ii)

Signed by Chasr of the meeting where the Accounting
Statements were approved

SNBSS

e

o
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Section 1 - Annual Governance Statement 2025/26
We acknowledge as the members of

Birch Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 20286, that:

Yos' maans that 1vs authonly

1. Wa have put in place arrangements for effective financisl | preparsd s accountng statements n accardance

management dunng the year, and for tha preparation of > ./ with the Accounts and Audlt Reguiabians
the accounting statements : :
2. We maintaned =n sdequaste system of mtemal control SR Made roper amangemeants and accemied re Sponsitrily
includng measures degned to pravent and detect fraud v for safeguarding the publc money and rescurces i
and comuption and reviewed itz effectivenass 3 Xs charge
| F— ——
3. WWe have assurad curselves that there are no malters i has anly dane what ¢ has the ogs! power (o do and has
of actual or potential noa-complance with laws, comphed vath Proger Prachices i dong 50
requiations and Proper Practices that could have a ‘,

=gnificart financal effect on the ability of ths
autherity to condudt its business or manags its

| fnances
| 4. W provided proper oppartungy duning the year far T darmyg the year gave all pevsons inderasted the agpartundy fo
the exercise of ddectong’ nghts in accordance with the v nsgest and ask QuEsHons abour s aulharity's accounts.
requiremants of the Accounts and Auds Regulations !
§. We carned out an assezsment of Me risks facing this T g considerad and dacumantad tha fnancial and other Agks
authonity and tock appropriate sleps to manage those . ‘/ faces and dealt with them propedy

fisks, melding the introcuction of intamal controls andlor
extemal insurance cover whnre requred

8. We mantaned throughout the year an adequate and
effective ayatem of infeeral sudit of the accounting
records and contral syslems.

7. W took appropeiate 2ction an all matters rased
| inreparts from intemal and axtemal audit

| 8. We congidered whether any Isgataon, 1abiities or

commitments, eventz or tranzactions, occursing ethes o
durng or alter the year-end, have a financia! impact on v
thes authority and, where appropriade, have included tham :
in the accounting statements

9. (For loca! councils only) Trust funds including
charitable. In our capacity as the sole managing
trustes we discharged our sccountabibity
rosponsibilition for the fund{s)iszsots, including
financial reporting and, if required, indopendent
examination or audit.

10. We have put i place arrangements for the effective IT has made sultable arrangements for s IT and date
and data managament in accordance with proper 1 managemertt and has compled with peoper prachoas in
racticas durng the year under review dong 80

e — - —
aranged for & competent person, independent of the fnancal
controds and procedings, 10 give an abyective view ot whelher
infema Controls mea! the needs of this smaler awhonty:

raspandad 1o matters brought do its atfention by ntemal snd
extemna! audi
disciosext evenshmg ¢ SN Nave abou! 18 Husiness actwty

dunng the year ncluding events faking place affer the year
end f relevant

has mat a0 of £ responsibiities where, as a body
corporate, it i3 2 soie managng trustee of @ local
rust ar truses

*Please provide explanations to the external auditer on a zeparate zhoot for cach “No* response and describo
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement.

This Annual Governance Stalerment was approved at a Signed by the Chair and Clerk of the meeting where
meeting of the authority on: approval was given:
12/05/2026

and recorded as minute reference: Chair SR 35: _': _,.g--i
26/68 (i)
LI Clerk OW

www.birchparicshcouncil gov.uk

1
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Section 3 - External Auditor’s Report and Certificate 2025/26

-~ e
M FPans nel
aish Councit

1 Respective responsibilities of the auditor and the authority

Our responsdility 25 auditors to complate a limited assurance review s sef out by the National Audit Office (NAO). A imited
assurance raview is not a full statutory audit, ¢ does not constitute an audit camed out in accordance with Intermnational
Standards on Auddting (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Government has determined that @ lower kevel of assurance than that provided by a full statutory audit 1s approprate
for those local public bodkes with the lowest lzvels of spending.

Under a lmited assurance review, tha auditor is responsible for reviewing Sections 1 and 2 of the Annua Governance and
Accountability Retumn in accordance with NAO Auditor Guidance Note 02 ({AGN 02) as issuead by the NAO on behalf of the
Comptrollar and Auditor General. AGN 02 = available from the NAO website -

https:/fwww.nao.org. uk/code-audit-practice/guidance-and-information-for-avditors! .

This authonity 15 responsible for ensuring that its financial management is adequate and effective and that it has

a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

» summarises the accounting records for the year endad 31 March 2026 and

» confirms and provides assurance on those matters that are relevant to our duties and responsibilties as external auditors.

2 External auditor's limited assurance opinion 2025/26

(Except for the matters reported below)® on the basis of our review of Sections 1 and 2 af the Annual Gowernance and Accountabilty Retum, in
our apirion the infoeemation in Sections 1 ang 2 of the Annual Governance and Accountabibty Return is in acoordance with Proper Practices and
noomer;a;e:o::e?umlowammgwawchwmmmammwmmmmumMwnotboonm

(continua on a separata shaet i requinad)

Cther matiers not affectng our opinicn which we draw 10 Me attention of the auoeity

(continue an a separate shoet f raguired)

3 External auditor certificate 2025/26

We certify/do not certify” that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audt and Accountability Act
2014, for the year ended 31 March 2026

W do not certiy complelion because

External Auditor Name

' ENTEN NAME OF EXTENNAL AUDITON
External Auditor Signature BIONATUNE mm Date m
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BIRCH PARISH COUNCIL (ESSEX) - BANK RECONCILIATION

AT CLOSE OF BUSINESS 31 MARCH 2026

Balance per bank statements as at 31 March 2026

| £ £
Community Account 200.00
Business Premium 40918245 3.617.54
Business Premium 00120782 57.845.87
Total Banr Balances 61,663.41
Less unpresented chegues 0.00
Net bank balances as at 31 March 2026 61,663.41 61.663.41
2024/25|Receipts 2025/26
18,000.00 |Precept 20.000.00
1.132.00 |L/Fund 1,132.00
16,661.00|Grants 2.510.00
7.338.48 |Solar Farm Community Benefit 52.645.42
507.86 |Bank Interest 429.06
0.00| VAT |
43,639.34 |Total Receipts 76.716.48
2024/25|Payments) 2025/26
9.545.43 | Admnistration 9.778.76
17.432.24| Village Hall {Future proofing) 0.00
0.00| Community Benefit (Solar Farm) 8.870.00
5000.00| Donation (Pre-School)
8,575.50|Play Area | | 5,067.56
50.00 |S.137 (Poppy Wreath 50.00
8.581.25|Grass Cutting 9.770.00
2,265.31 | Litter Collection 2,083.66
1.445.00| General Maintenance 2,804 47
6.009.12 |VAT | 3.714.79
58,903.85 |Total Paytlnents 42.119.24
The net balances reconcile to the cash book (receipts and payments account)
for the year as follows:
|
CASH BOOK
Opening Balance 27,066.17
Add: Receipts 76,716.48
Less: Payments 42 119.24
Closing balance per cash book 61.663.41 61,663.41

receipts and payments) as at 31 March 2026

]

Bank reconciiation prepared by Angela Balcombe (Clerk/RFQ) 17 April 2026




